MEXIOCYJIAPCTBEHHBIU CTAHJAPT

CHUCTEMA CTAHJIAPTOB 10 UHOOPMAILIMU, BUBJIMOTEYUHOMY U
W3JIATEJILCKOMY JEJTY

N3JAHUA UHOOPMALIMOHHBIE

CTPYKTYPA U OOPOPMJIEHUE
I'OCT 7.23-96

N3nanue odunmansHoe

MEXT'OCY JAPCTBEHHBIN COBET I10 CTAHJIAPTU3AIIUN, METPOJIOI M1 U
CEPTUOUKALINN

Muuck I1

IIpeaucnosue

1 PABPABOTAH BcepoccuiickuM WHCTUTYTOM HAy4YHOH W TEXHHUYECKOW WHpOpManuu
(BUHUTU), TocynmapcTBeHHOW IyOIMYHOW HaydyHO-TEXHHUYECKoW Ombmmorekoit Poccum
(I'TIHTBb Poccun) u TexnuueckuM komureroM no crangaptuzanuun TK 191 «Hayuno-
TeXHUYECKasi ”HPpopMaIusi, ONOIMOTEUHOE U U3ATEIHCKOE JCIION

BHECEH T'occrangaprom Poccun

2 TIPUHAT MexrocynapctBeHHbIM (COBETOM M0 CTaHIApPTHU3AlUH, METPOJOTHH H
ceprudukanuu (mpotokos Ne 10 ot 4 oxtsaops 1996 1.)

3a MMPUHATHUC IIPOTr0JIOCOBAJIN:

HaumenoBanue HaumenoBanue HaIllmoOHAJIBHOTO OpraHa 1Mo CTaHAapTU3ALUU
rocyapcTBa

AzepOaiixaHckas A3sroccrangapt

pecnyomuka

Pecry6nmka Apmenust ApMroccraniapTt

Pecniyonuka benopyccust  bencranmapt
Pecny6nmka Kazaxcran I'occranmapt PecnyOnuku Kazaxcran
Kuprusckas Pecniyonuka  Kupruscranmapr
Pecry6inka MommoBa MongoBactanaapt
Poccuiickas @enepanust  ['occrangapt Poccun
Pecny6nuka Tampkukuctan TapKUKCKHA TOCYTapCTBEHHBINA EHTP 1O CTaHAAPTH3AINH,
METPOJIOTHH U CePTUPHUKAIIH
Typxkmenucran TypKMEHITIaBrOCUHCIIEKIIHS
VYkpanna ['occTangapT YKkpanHsl
3 IlocranoBinenneM I'ocymapctBeHHOro KomuTeTa Poccuiickoit ®enepanuu 1o
CTaHJApTH3alMM, MeTposoruu U ceprudukanuu ot 13 ¢espans 1997 1. Ne 52
MexrocyaapctBeHHblii ctangapt ['OCT 7.23—96 BBeneH B JeWCTBHE HEMOCPEACTBEHHO B
KauecTBe rocyAapcTBEHHOro ctanaapra Poccuiickoit @enepaunu ¢ 1 suBaps 1998 r.

4 BBAMEH I'OCT 7.23-80

© UIIK UzparenscTBO cTangaptos, 1997

HaCTOSIHII/Iﬁ CTaHAapT HE MOXCT ObITh IOJHOCTBIO HJIW YaCTHUYHO BOCITPOU3BCJICH,

TUPAKUPOBAH U PACIHPOCTPAHEH B KaydecTBE OQUIUAIBHOIO U3JaHUS Ha TEPPUTOPUU
Poccuiickoii deneparuu 6e3 paspemenns ['occtangapra Poccun 111



Coneprxanue
1 O6nacth NpUMEHEHUS
2 HopMaTuBHBIE CCBUIKU
3 Onpenenenus
4 O01uMe MoI0KEHUS
5 CtpykTtypa nH()OpPMAITMOHHBIX U3AaHUH
5.1 DnemMeHThl UHPOPMALMOHHBIX U3JJaHUN
5.2 OcHOBHas yacTh OMOIMOrpapruuecKoro 3JaHus
5.3 OcHOBHas yacTh pedepaTUBHOTO U31aHUS
5.4 OcHOBHas 4acTh 0030PHOTO M3/1aHUS
5.5 CnpaBOYHO-IIOUCKOBBIN anmnapar
5.6 JlonoTHUTEIbHBIC CBEICHUS
5.7 BbIXOJHBIE CBEICHUS
6 U3narenbckoe opopmiieHre HHGOPMaMOHHBIX U3AaHUM
MEXTI'OCYJIAPCTBEHHBINA CTAHJIAPT
Cucrema craniapToB o uHpopmManuu, N0 TMOTEIHOMY
U H31aTeJIbCKOMY JIeJIy
N3JAHUSI THOOPMALIMOHHBIE
Crpykrypa u opopmiienne
System of standards on information, librarianship and publishing.
Information publications. Structure and presentation
Jlata BBenenusn 1998—01—01

1 OBJIACTB ITPUMEHEHU A

Hacrosimuii cranmapt ycraHaBiauBaeT TpeOOBaHUS K CTPYKTYpe H 0pOPMIICHHIO OCHOBHBIX
BUJ0B MHPOPMAIIMOHHBIX W3aHHA.

CTaHI[apT npeaHasHauCH JId OpFaHI/ISaIII/II\/'I, IMOArOoTaBJIMBAIOIIMX W BBITYCKAIOIIUX
I/IH(bOpMaI_[I/IOHHBIe U3JaHHusA, B TOM YHUCJIC U HA MAaIIMHOYUTACMBbIX HOCHUTCIIAX.

2 HOPMATHBHBIE CCBIJIKH

B HACTOAIIEM CTaHAAPTE UCIIOJIB30BAHbI CChUIKH Ha CICAYIOMME CTaHAAPThI:

I'OCT 7.0-84 CHBU]JI. bubnuorpaduyeckas aesaTenbHOCTb. (OCHOBHBIE TEPMHUHBI H
oTnpeeNneHus

I'OCT 7.1-84 CUBU/. bubauorpaduueckoe onucanue gokymenta. Oouie TpedoBaHUs U
IpaBUiIa COCTABICHUS

I'OCT 7.4-95 CUUBU1/]. U3manus. BeIxogHbIe CBEICHUS

'OCT 7.5-88. Kypnanel, cOopHUKH, HWH(DOPMALMOHHBIC UW3JAHUS. DJIEMEHTHI
U3/1aTeIbCKOT0 ohopMIIeHuUs

['OCT 7.9-77. Pedepar u anHoTarus. Ooume TpedoBaHus

I'OCT 7.11—78 CHUBU/. CoxpaiieHue ciI0B U CIOBOCOYETAaHMM Ha HWHOCTPAHHBIX
€BPOIENCKUX S3bIKax B OuOnMMorpaduyeckomM onucaHuu



['OCT 7.2-93. bubmmorpadudeckas 3anuch. CoKpalieHue CJIOB Ha pyccKoM si3bike. OOmue
TpeOoBaHUs U MpaBuia 2

['OCT 7.49-84 CUBU/J. Py6puxkarop 'ACHTU. Crpykrypa, npaBuia HCIOJIb30BAHUS U
BEJICHUS

I'OCT 7.57-89. W3panus. WM3patenbckue HW  KHUTOTOProBbIe OuOmMorpaduyeckue
ykazarenu. O0mue TpeboBaHUs

['OCT 7.59-90 CUBUJ. Unnexcupoanue. OOmme TpeOOBaHUS K CHCTEMATH3AlUU H
npeAMeTH3alNuU

I'OCT 7.60-90 CUBU /1. N3nanusa. OcHoBHBIE BUBI. TepMUHBI U ONpeAeIeHUs

I'OCT 7.61-90 CUBN/I. W3nanus. I'ocynapcTBeHHbIE (HaIMOHAJIbHBIEC)
oubmmorpaduueckue ykazarenu. O0mue TpedoBaHUS

I'OCT 7.66-92 CHUBUA. WupekcupoBanue mokymeHTOB. OOmme TpeOoBaHUS K
KOOPpAWMHATHOMY MHACKCHUPOBAHUIO

['OCT 5773—90 U3 nanust KHWKHbBIE U KypHaIbHbIE. DOpMaThI
3 OITPEJAEJIEHUA
Tepmunsbl, npumensiembie B ctangapte, — 1o ['OCT 7.0-84 u T'OCT 7.60-90.

4 OBIIME ITOJIOXKEHM A

4.1 MHdopmanmoHHble HU3JaHUA IO CTENEHW AHATUTUKO-CUHTETHYECKOM mepepaboTKu
UH(pOPMaLINH, COAEpIKaleNcsl B HUX, MOJpa3IenioTcs Ha oubnuorpadudeckue, pedeparuBHble,
o030pubie (o 'OCT 7.60-90) u cmemanusle. [locieanue Moryt cojaepxarb OAHOBPEMEHHO
oubnuorpaduueckyo, peepaTUBHYIO U 0030pHYI0 HH(OPMAIHIO.

WudpopmanmoHHble H3aHUS MOTYT M3/1aBaThCsl OAHOTOMHBIMH, MHOTOTOMHBIMH H
cepusiMH.

[lo ™arepuanbHOW KOHCTPYKIMHM WH(POPMAIMOHHBIE W3JaHUS TOJPA3JCIIOTCS Ha
KHIWKHBIC, JKYPHQJIbHBIE U JIACTOBBIE; II0 IEPUOJAMYHOCTH — HA HENEPUOIUYECKHUE,
NEPUOANYECKHE U TIPOAOIIKAIOIINECS.

4.2 K OubnmorpaduyeckuM H3JAaHUAM OTHOCSTCS OuOnuorpaduyeckue ykaszaTem,
oubnuorpaduueckue crucku, oudauorpaduyeckue 0030psl U OMOIMOTpadUecKue KaTaaory.

OcoOeHHOCTH ~ CTPYKTYphl M OQOpPMIIEHHS TOCYIAapCTBEHHBIX, H3JAaTeIbCKUX U
KHUTOTOPTOBBIX OmOimorpadgudecknx ykasareneit orpaxensl B [OCT 7.57-89 u 'OCT 7.61-90.

4.3 K pedepaTUBHBIM H3/1aHUSM OTHOCSTCS pedepaTHBHbIE XypHaibl, pedepaTHBHbIC
cOOpHUKH, 3KcTIpecc-uHpopManus, MHOOPMAIMOHHBIE JIUCTKU.

4.4 K o0030pHBIM H3AaHUSIM OTHOCSATCS WH(OPMAIIMOHHBIE W3JaHUs, COJepIKAIINe
My OJTMKAITNIO OJTHOTO JTU HECKOJIBKHUX aHATUTUYECKUX 0030pOB. 3

5 CTPYKTYPA UH®OPMAILIMOHHBIX U3JIAHUN

5.1 DnemMeHTH HHPOPMALMOHHBIX U3JAHUN

NudopmanimonHbie U3aHUsI COCTOSIT U3 CICAYIONINX JIEMEHTOB:
— OCHOBHOM YacTH;
— CIIPAaBOYHO-TIOMCKOBOTO aIapara;

— JTOTIOJIHUTEIBHBIX CBEICHUM;



— BBIXOJHBIX CBCI[CHI/II\/’I.

O0s13aTeBHBIME JIEMEHTAMU SIBJISIFOTCS OCHOBHASI YacTh U BBIXO/IHBIC CBEICHUSI.
5.2 OcHoBHas 4yacTh 6MOIMOrpaduuecKoro 3gaHus

5.2.1 OcHoBHass d4acTb Oubmuorpaduueckoro W3MAaHHWS  MPEACTABISAET  COOOM
YIOPSI0YCHHYIO COBOKYITHOCTD OHOIHOTpapUuecKuX 3arucei.

5.2.2 bubnuorpadudeckas 3anmuch BKIOYACT:
— UICHTU(PUKAIUOHHBIA HOMEp 3aIlUCH;

— 3aroJ0BOK Oubnuorpaduyeckoit 3anmcy;
— AQHHOTAIIUIO;

— TEpPMHUHBl HWHAEKCUPOBaHUS (3JEMEHTHl HMH(POPMALMOHHO-TIOUCKOBOTO  SI3bIKA:
KJIaccU(pMKAIMOHHBIE WHICKCHI, IPEIMETHbBIC PYOPUKH U JPyTHUE);

— CBCACHUA O MCCTOHAXOXJICHHNU NTOKYMCHTA.
O0s13aTeNbHBIM 3JIEMEHTOM SIBJIsIeTCSl Onbnuorpaduyeckoe onucaHue JOKyMEHTa.

5.2.2.1 UnentudgukauuoHHbIH HOMEp 3amucu (MOPSAKOBBIA HOMEp) MPUBOAMTCS IEPE]
O6ubnuorpadguueckuM OINMUCAaHUEM JOKyMEHTa WM Mepe]l 3arojioBKOM Oubiauorpaduueckoi
3aIlUCH, €CJIN OH UMEETCSl.

[TopsiakoBeIi HOMEp 0003HaYaeTCs apaOCKUMU IUPPAMH.
5.2.2.2 3aronoBok oubnuorpaduyeckon 3anmucu — no ['OCT 7.1-84.

5.2.2.3 bubnuorpagpuueckoe onucaHue JOKyMEHTa, €ro 4acTH WU I'PYIIbl JOKYMEHTOB —
no ['OCT 7.1-84

5.2.2.4 Agnoramus — oo ['OCT 9.1-77.

5.2.2.5 Tepmunsl unaexkcupoBanus (dnemeHtsl UIIA) momxubl coorBercTBOBaTh ['OCT
749 u TOCT 7.59. Pa3MenieHue TEpMHMHOB HMHAEKCHUPOBaHUS B MpeAeaX KOHKPETHOTO
Ooubmmorpaduueckoro u3aHus JOHKHO OBITh €TMHOOOPA3HBIM.

52.2.6 CemeHus O MECTOHAXOXJEHUH JOKyMeHTa (mmdp XpaHEHHs, Ha3BaHUE
OpraHu3aliu W Jp.) B TMpeaenax KOHKPETHOTro Oubinorpaduyueckoro H3AaHUS JTOJDKHBI
MIPUBOJUTHCS B €IMHOOOpa3HOU popme.

5.2.3 Cokpamenue cinoB u cinoBocoyetanui — no ['OCT 7.11 mu ¢4 T'OCT 7.12.
JlomyckaeTcsi MCHOJb30BAaHUE COKPALEHUHM, MPUHATHIX JIOMNOJHUTENIBHO K YyKa3aHHBIM
cTaHnapTaMm (mepedeHb TaKUX COKpAlIeHWH MPUBOAUTCSA KaK COCTaBHAs 4YacTb CIIPABOYHO-
MOMCKOBOTO armapara).

5.2.4 bubnuorpadudeckue 3aUCH TPyHIUPYIOTCS:

— M0 COJIEP’)KAaHUI0 — B COOTBETCTBMM C O(PHIMAIBHO MPUHATON KiIacCH(UKALMOHHOM
cucremor (I'ocymapcrBennsiii pyopuxkarop HTU, YK, BBK, MIIK) nu6o mo cnenuaibHO
pa3paboTaHHOMY PyOpUKATOPY;

— 1o ¢opMaTbHBIM MpHU3HAKAM — B al(aBUTE aBTOPOB WJIM 3arjiaBUil JOKYMEHTOB, B
XPOHOJIOTUYECKOM MOPSIJIKE;

— 0 BUJIaM JJOKYMEHTOB;
— C UCIOJIb30BaHNEM KOMOMHALIUN MEPEUNCIICHHBIX TPU3HAKOB.

5.2.5 Hazpanus pyOpuk B OuOnumorpaduyeckux m3gaHusx Ha s3bikax ctpan CHIT (kpome
PYCCKOTI'0) JIOITYCKAETCsl COIPOBOXKIAThH MIEPEBOJIOM HA PYCCKHIA SI3bIK U HHOCTPAHHBIC SI3BIKH.

5.3 OcHoBHas 4acTh peepaTUBHOTO U3TAHUS



5.3.1 OcHoBHasi 4YacTh pedepaTHBHOrO XypHaia, pedepaTHBHOr0 COOpHMKA, IKCIPECC-
uHboOpMallUd NpPEJACTaBIsieT CO00H YHMOPSAJOYEHHYIO COBOKYIMHOCTh OuOIMOrpaduueckux
3anucei, BKIIOYAoINX pedepar.

5.3.2 Crpykrypa Ombmuorpadudeckoil 3amucu pedepaTuBHBIX H3IAHUNA COOTBETCTBYET
CTPYKType Onbnuorpadudeckoi 3anucu oudauorpadpuuecknx u3ganui (cm. 4.2.2).

5.3.2.1 WnentudukanmnnoHHBIE HOMEp OMONMHMOrpaguyecKol 3amucu B pedepaTHBHBIX
U3JJAaHUAX MOXKET BKJIIOYATh HMH(MOPMAIMIO O TOJ¢ W HOMEpEe JAaHHOTO BBIMYCKAa W3/IaHUs,
0003Ha4YeHNE BU/IA IOKYMEHTA U IPYTUE CBEJICHUSI.

5.3.2.2 Pepepar — mo 'OCT 7.9-77.

Pedeparer, mnyOmukyemble B pedepaTUBHBIX HU3JAHHUAX, MOTYT OBITH B3ATHl U3
OIyOJIMKOBAaHHBIX M HEOIMyOJMKOBAHHBIX JOKYMEHTOB MWJIHM CIIEIHAIBHO COCTABICHBI IS
JTAHHOTO W3JIaHMSL.

Pedeparsl  nmomyckaeTcsi CONMPOBOXKIATh CBEACHUSMH O JIMIIAX MW OpraHU3aIusix,
IPUHUMABIIUMX YydacTue B paldoTe Haj pedeparoM, U JaTOW MOCTYIUIEHUS JIOKyMEHTa B
pPEeIaKINIO.

5.3.2.3 Tepmunsl nHAeKCUpOBaHUs NOJKHBI cooTBeTcTBOBaThH ['OCT 7.49, 'OCT 7.59-90,
I'OCT 7.66-92.

53.3 B ocHOBHyH 4YacThb pedepaTHBHOTO >KypHala JIOIMYyCKAaeTcsl BKIIOYATh B
OTpaHMYEHHOM KoJM4yecTBe Oubnmorpaduueckue 3amucu 0e3 pedeparoB U aHHOTAIMM, B
pedepaTuBHBIi COOPHUK U HKCIpEcC-UHPOPMALINIO — CBOJHBIE pedepaTsl. 5

53.4 TI'pynnupoBka Oubnuorpapuueckux 3amuced B pedepaTHUBHBIX — H3JaHHAX
OCYILECTBIISIETCS B COOTBETCTBUU C 4.2.4.

5.4 OcHOBHas 4acTh 0030PHOTO M3/1aHUS

5.4.1 OcHoBHas 4acTh O030pPHOTO M3IAHHS IPEACTABISAET COOOW 0030p WM HECKOJBKO
0030pOB, SBISIONUXCSA PE3yJIbTATOM AaHAJIUTUKO-CHHTETHYECKON MepepaboTKH CBEICHHH,
colepkaluxcs B MEpBUYHBIX JoKyMeHTax. O030p coaepkUT B cxaroil ¢opme
CUCTEMATHU3UpPOBAaHHBIE CBEACHUSI IO paccMaTpUBaeMbIM BompocaMm (00beKTam, IMpolieMam,
HAMpaBJICHUSIM  JEATEIBHOCTH), HX COCTOSIHHIO, YPOBHIO M TEHICHLHUSAM pa3BUTHS C
apryMEHTHPOBAHHON KPUTUYECKOM OLIEHKOW, BBIBOAAMHU M PEKOMEHAALUAMMU.

5.4.2 OcHOBHasl 4acTh 0030pa BKJIIOYAET:

— BBO/JIHYIO YacCTh;

— AQHAJTUTHYECKYIO YaCTh;

— BBIBOJIBI;

— NPUIIOKECHHUS.

OO0s3aTenbHbIN 271€MEHT 0030pa — aHATUTHYECKAast YacTb.

5.4.2.1 BBoaHast 4acThb JOJKHA COJIEpPKaTh KpPaTKOe OOOCHOBAaHHME BBIOOpA TEMBbI 0030pa,
BPCMCHHBLIC T'paHUMIBI aHAJIU3UPYECMOr'o IMepruoaa W BUAbI HCIIOJbB3YCMBIX JOKYMCHTOB, CBA3b
0030pa c paHee BBITOJHEHHBIMH IT0 JAHHOH TeMaTHKe 0030paMu.

5.4.2.2 AHanuTHuecKkas 4acTh JIOJDKHA COJEpXaTh CBEACHUSA O (GAaKTUYECKOM COAEpKaHUU
po0JIeMbl, OCHOBHBIE XapAKTEPUCTUKHU, aHAJIU3 U OLICHKY IPOOJIEMBI.

B anammTudeckoil wacTtu 063opa PEKOMCHAYCTCA NIOMEIIATE BHYTPUTCKCTOBEIC CCBLUIKH B
BHUAC ITOPAAKOBBIX HOMCEPOB CIIMCKA HCIIOJIb30BAHHBIX HWCTOYHHUKOB I/IH(bOpMaI_[I/II/I, (I)aMI/IJ'II/Iﬁ
AaBTOPOB U (I/IJ'II/I) OCHOBHBIX 3arjlaBum MNEPBUYIHBIX JOKYMCHTOB, I'OJ0B U37JaHuM U T.].

54.2.3 BriBOoABI TOKHBI COACPIKATb CBCACHUA O BBISIBJICHHBIX HOBBIX HAIIPAaBJICHUAX,
TCHACHIUAX U MECPCICKTUBAX PA3BUTHA.



5.4.2.4 Tabmuupbl, TPUMEPHI, PE3yJbTAThl IKCIEPUMEHTOB, MaTEpHAIbl CIPABOYHOTO
XapakTepa, JOMOJIHAIOIIME OCHOBHOE COJIep:KaHue 0030pa, JOIyCKaeTcs BKJIOYAaThb B TEKCT
0030pa WM TPUBOJIUTH B IPHIIOKCHHUH.

5.5 CnpaBOYHO-TIOMCKOBBIN anmapar

CrpaBOYHO-ITIOMCKOBBIH arnmapar HH(HOPMAIMOHHBIX U3JaHUI BKIIOYACT:
— coj/IepIKaHue;

— MpeaAucIoBHe (BBEICHUE);

— PYKOBOJCTBO TIO MOJIb30BAHUIO H3AAHUEM; 6

— KJIacCU(UKAINMOHHYIO CXEMY;

— CHUCTEMY CCBUIOK;
— CIIMCOK HCIIOJIB30BaHHBIX UCTOYHHUKOB I/IH(i)OpMaLII/II/I;
— CIIMCOK COKpAIIEHUH U YCIOBHBIX 0003HAUEHUI;

— BCIIOMOTATEJIBHBIC YKA3aTEIIu.

5.5.1 Conepxxanue Oubmuorpadguueckux M pedepaTUBHBIX H3JAHUI JOJDKHO BKIHOYATH
nepedeHb paszenoB (MOApa3/iesioB), MEPEUUCICHHBIX B TOHM IOCIEeI0BaTENIbHOCTH, B KAKOH OHH
PacHoIOKEHB! B M3IAHUM, C yKa3aHHEM HOMEpa MEepBOW CTPAHMIBI pa3iesia WM HOPSIKOBOTO
UICHTU(UKAIIMOHHOTO HOMEPA 3aI1CH, C KOTOPOTO HAaYMHACTCS pa3/el.

B CCpHUAJIbHBIX U MHOI'OTOMHBIX H3JdHHAX COACPIKAHUC JOJDKHO IIPUBOJIHUTLCA B KaKIOM
HOMEPC, BBIITYCKE, TOMC U IIOMCIIATHCA MJIA KAKAOTO U3JdHUS HAa IOCTOSIHHOM MCECTC.

Copepxanne 0630pHbIX nznanuit — no 'OCT 7.5.

5.5.2 TlpenucnoBue (BBeACHUE) TOHKHO OMPENENATh 3aJa4M, XapakTep U LeIH U3/1aHus B
IIEJIOM, €T0 Ha3HaYCHHE, MOPSAOK BhIITycKa (MEPUOAUNYHOCTh, HyMEpAIHIo, AJICHUE Ha CEPHH U
T.J1.), YKa3bIBaTh KPUTEPUU OTOOpA OTPAKAEMBIX MEPBUYHBIX JOKYMEHTOB M BKJIIOUATh CBEJICHHS
0 CIIPaBOYHO-IIOMCKOBOM aImapare.

B npemucnoBum gomyckaercs INPUBOAUTH CBEIACHUS O TMOPSAIAKE pacHpoCTpaHEHUs
MH(GOPMALIMOHHOIO W3/1aHuUs, IOJIyYEHHS IEPBOMCTOYHUKOB U (MJIM) UX KOIIHM.

[IpenucioBue (BBeAEHWE) B CEPHAIBHBIX M3AAHUSAX JOJDKHO TPUBOIUTHCS B TEPBOM
HOMEpe, BbIMycke, Tome. [Ipu n3MeHeHHMH XapakTepa HU3JaHUs TMpeAucioBUe (BBEICHHE) C
COOTBETCTBYIOIIEH HHOpMaIKel 00 W3MEHEHHUAX MAOKHO OBbITh IMOMEIIEHO B OYEpPEIHOM
HOMEDPE, BBIITyCKE, TOME.

B m3nanusx Ha a3sikax HapoaoB CHI' (kpoMe pycckoro) 1omyckaercsi momemaTb nepeBos
IIPEIUCIIOBUS HA PYCCKUH SI3bIK U HA UHOCTPAHHBIE SA3BIKH.

5.5.3 PYKOBOJICTBO o TMOJIb30BAHHUIO U3JAHUCM IIPUBOAUTCA CAMOCTOSATCIBHO WU B
COCTaBC MPCANCIOBUA (BBCI[GHI/IH). PyKOBOIICTBO 110 MTOJIb30BAHUTO U3JaHHUEM CJIICAYCT IIOMCIIATh
B KaXX/IOM BBIITYCKE CCPHUAJIBHOT'O U3JJaHU.

5.5.4 KnaccudukanmoHHas cxema JI0J)KHaA COJIEpKaTh YIOPSIOUEHHBIN NepedeHb pyOprK U
1o jpyOpHK OCHOBHOW YacTH HH()OPMAIIMOHHOTO U3JaHHS.

Knaccudukanuontnasi cxema onpeaesnseT pacioyioKeHUe MaTepruaioB 7 B OCHOBHOM 4acTH
u3zlaHus O6osee JeTalbHO, YeM cojiepkaHue (OrIaBlIeHrne) KOHKPETHOTO BBIITYyCKa U3AaHMSL.

B cnywae coBmajeHus KiacCU(UKAIMOHHOM CXEMBI C  COJEpKAHUEM  H3JaHUs
Kiaccu(pukanMoHHass cxemMa He npuBomauTcsa. KiaccupukanmumoHHas CcXema Takke He
MIPUBOJAUTCS, €CIU B PEIUCIOBUN WM B PYKOBOJICTBE IO TOJIB30BAHUIO M3IaHUEM COACPIKUTCS
CCBIJIKA Ha OT/ACNBHO M3AAHHYIO KIACCH(PUKAIMOHHYIO CXEMY .



Knaccudukannonnyoo cxemy B CEpHAbHBIX HM3IJaHUSAX CIEAYeT MPUBOAUTH B TIEPBOM
HOMEpE KaXKJ0ro rojla; B pa30BbIX MHOIOTOMHBIX MU3/IaHUSIX — B IIEPBOM TOME.

5.5.5 CucteMy cChbUIOK IPUMEHSIOT JUIsSl UCKITIOUEHHs Ty OinupoBaHus Onbinorpaduiyeckux
3anuceil 1 peepaToB B pa3HbIX pazjaenax oubauorpaduueckoro u pedepaTuBHOTO H3TAHUS.

CchUIKM MOTYT CBSI3BIBaTh MEXIy cO00# pasnensl (Moapa3/iesbl) OJHOTO WM HECKOJIbKUX
UHGOPMAIMOHHBIX H3JaHU.

CchUTKM TIPUBOJASATCS B OCHOBHOWM YacTH W3/IaHUs, B KIAaCCU(DUKAIIMOHHOW CXeMe WU
COJICpKaHUH.

5.5.6 Crnucok WUCMOJIb30BaHHBIX HCTOYHHUKOB MH(MOpMAIUM  JOJDKEH COJepiKaTh
HaMMEHOBAHHUS UCTOYHHUKOB, HA OCHOBE KOTOPBIX CO31aHO UH(OPMAIIMOHHOE U3aHNUE.

CIuCcoK MCIOIb30BAHHBIX HCTOYHUKOB HHPOPMALIUU B CEPHATBHBIX OMOIUOrpaduIecKux 1
pedepaTUBHBIX M3JAHHUIX CIEAyeT MOMENIaTh B MEPBOM M(WIIM) B TOCIEAHEM HOMEpPE Ka)I0To
rojla, MECTO pPa3MEIICHUS CIHCKAa HCIOJIb30BAHHBIX MCTOYHUKOB WH(POPMAIUU JOJDKHO OBITH
IIOCTOSTHHBIM.

Cnucok MCHob30BaHHBIX UCTOYHUKOB MH(POpPMAIMU B 0030pHBIX M3AaHUSX O(opMIIseTcs
o 'OCT 7.1-84 u momemaercs B KOHIIE 0030pa.

5.5.7 Ciucok CoKpalieHui U YCIOBHBIX 0003HAUYCHHI JTODKEH COJIEP)KAaTh UCIIOJb3yEeMbIe B
JTAaHHOM M3/1aHuu cokpaiienusi, He ycranoBiieHHble ['OCT 7.11 u I'OCT 7.12, a Take yCIOBHBIE
0003HaYCHUSI U UX PacHIUPpPOBKY.

Crucox COKpaH_ICHI/Iﬁ U YCJIOBHBIX 0003HAaYCHUI B CCPUAJIBHBIX H3JdHUAX CICAYCT
MNOMCIIAaTh B KaXAOM HOMEPEC, BBIITYCKE, TOMC. Mecrto pasMCIICHUs CIIUCKa COKpaI_I_IeHI/Iﬁ n
YCIIOBHBIX 0003HaYCHHI JOJIDKHO OBITh IOCTOSIHHEIM.

5.5.8 BcnomorarenbHble ykazarenud (IpEeIMETHBIM, CUCTEMAaTHYECKUW, aBTOPCKUH,
KOJIJICKTHBOB, 3arjaBuii, ()OPMYJIbHBINA, TATEHTHBI M JPYTHE) JOJKHBI COACPKATh TAHHBIE O
JOKYMEHTaX B HHOM acIeKTe, YeM B & OCHOBHOW YacTH HWH(POPMAIMOHHOIO H3JaHus, C
OTCBUIKOW K COOTBETCTBYIOIIUM OMOIMOrpagruecKUM 3auCsIM UITU YacTsM 0030pOB.

BcnomorarenbHbie yka3aTeau MOMEIIATCs MOCiIe OCHOBHOM YacTu u3nanus. Jlomyckaercs
CaMOCTOSITEJIbHOE W3/IaHNE BCIIOMOTATEIbHBIX yKa3aTeleH.

5.6 Jlonmo/IHUTEIbHBIC CBEACHUS

JlonomHUTENbHBIE CBEICHNUS MH()OPMAIIMOHHBIX N3JaHUH BKIIIOYAIOT:
— OJIaHK 3aKa3a;

— OnaHK (TanoH) oOpaTHOW CBA3H;

— CBEJICHUS PEKJIaMHOTO XapaKTepa.

5.6.1 bmank 3akaza JOJDKEH conepkaTh NpaBwia odopmwieHuss U (opmy 3aka3za Ha
[IOJ[yYEHUE OTPAKEHHBIX B JAHHOM M3/aHUM NEPBUUYHBIX JOKYMEHTOB M (WIM) UX KONHUH U
JPYTUX YCIyT (HarpuMmep MepeBo/IoB).

5.6.2 bnank (TasoH) OOpaTHOM CBS3M JOJKEH CcoJep:kaTh (opManu30BaHHBI HaOOp
CBEJCHMH O COOTBETCTBUM IyOJMKYEMBIX MaTepualioB HMH(POPMAIMOHHBIM  3arpocaM
NOTpeOUTENS M XapakTepe UX UCIIOIb30BAHMS.

JlomyckaeTcst coBMeleHne 0JaHKa 3aKka3a 1 0JjaHKa 0OpaTHOW CBSI3H.

5.6.3 B wunpopmanvoHHbIE H3AAHUS JOMYCKAeTCsl BKIIOYATh CBEJIEHUS PEKIAMHOIO
xapakrepa.

5.7 BeIxoaHBIE CBEIEHUS



5.7.1 BpIXonHbIE CBEIEHUS HEMEPUOANYECKUX MHPOpMalMOHHBIX u3naHuii — no ['OCT
7.4-95.

ZIOHOHHI/ITGJ'H)HBIMI/I DJICMCHTaAMH BBIXOIHBIX CBe)IeHI/Iﬁ A OCOOCHHOCTSAMH O(i)OpMJ'IeHI/ISI
HEKOTOPBIX 3JIEMEHTOB BBIXOIHBIX CBGI[CHI/Iﬁ SABJISIFOTCA

— xox pyopuku ["ocymapcTBeHHOro pyOprKaTOopa Hay4YHO-TEeXHUYECKOW HH(pOpMaInu;

— oopmiieHrE HAA3ar0JIOBOYHBIX JIAHHBIX;

— o opMJIeHHE MTOA3aT0JIOBOYHBIX TAHHBIX;

— unaekce YK (st 0030pHBIX W31aHui);

— pedepar (151 0630pHBIX U3TAHUH).

5.7.1.1 Kon pybpuku ['ocyaapcTBeHHOTO pyOpUKaTOpa HaAyIHO-TEXHUYECKON HH(OpMAIIH
('PHTHN), cooTBeTCTBYIOUIMIA TeMaTHKEe WHPOpMAMOHHOTO nM3nanus, npuBoaart no OCT 7.49
U TOMEIIAI0T B BEPXHEM JIEBOM YTy MEPBOW CTPAHUIIBI OOJIOKKHU WM TEpeIHEH CTOPOHKHU

NEePEIUIETHON KPBIIIKH, IPH OTCYTCTBUU OOJIOKKH (IIEPETUIETHON KPBIIIKH) — B BEPXHEM JIEBOM
YTIIy TUTYJIBHOTO JIMCTA, COBMEIIEHHOIO TUTYJIBHOTO JINCTA WU NIEPBOM CTPAHULIBI U3/IaHHUS. 9

5.7.1.2 llpuBeneHue CBEACHUW B HAJI3aroJIOBOYHBIX JAaHHBIX O HAWUMEHOBAHUU
OpraHu3aIii, OT UMEHH KOTOPOU BBIMMYCKAETCS U3aHUE, UMEET CIICTYIONTHE OCOOCHHOCTH.

B BepxHeil yacTu TUTYJIBHOTO JIUCTa WJIM COBMELICHHOIO THTYJIBHOIO JIUCTA, a TaKXkKe Ha
NEepBO CTpaHuIle 00JI0KKH MOMENIAIOT (CBEpXY BHU3):

— pa3BepHyTOe HAaUMEHOBAaHWE MHUHMCTEpCTBA (BEIOMCTBA), B BEIEHUM KOTOPOTO
HAaXOJUTCs OpraH HHpOpMaIUH;

— pa3BepHYTOE HaMMEHOBaHHE oOpraHa UWHPOpPMAMKU WIM JpYyro OpraHu3aluy,
OCYIIECTBISIOMIEH HMH(POPMAIIMOHHYIO JEATENbHOCTh, OT MMEHH KOTOpPOro (KOTOpOii)
BBIITyCKaeTCsl MTHOOPMAIIMOHHOE U3IaHHE;

— COKpAIllEHHOE HaMMEHOBAHUE OpraHa HH()OPMAaIHH.

5.7.1.3 B moa3arojoBOYHBIX JAHHBIX OHONMHOTpadUUECKUX H3IAaHUH CIIEAYyeT yKa3bIBaTh
BUJIBI I XPOHOJIOTHYECKHIE TPAHHIIBI BKITFOUSHHBIX MaTEpHAIIOB.

B moazaromoBodHbIe JaHHBIE K OTACJIbHOMY HW3JaHHWIO BCIIOMOT'ATCJIBHOTO YKa3aTeCllsd
BKIIIOYArOT:

— BHJ YKa3aTeCid (CCJ'II/I OH HC YKa3aH B 3arjiaBuu I/IS,HaHI/IH);
—TIoA (FO,I[BI) KOMIIJICKTA U3JaHus, K KOTOPOMY COCTABJICH YKa3aTCJIb,

— IIOUCKOBBIC JJICMCHTHI AOKYMCHTOB, BXOISALNIUX B JAHHBIE TOM B MHOTI'OTOMHOM
HU3JaHNUU.

5.7.1.4 Unnexc YK u pedepar npuBOIsAT TOIHKO B 0030PHBIX U3/IaHUSX.

Nunexe YK noMemmaioT B BEpXHEM JIEBOM YIIIy BTOPOW CTPaHUIIbI OOJI0KKH MM 000poTa
TUTYJIBHOTO JIUCTA.

Pedepar nomemniaror Ha BTOpPOH CTpaHHIE OOJO0XKKHM MIM Ha 00OPOTE TUTYJIBHOTO JIHCTA.
Pedepat nomemaror nocne nunaexca Y /1K n 6ubauorpaduueckoro onucanus.

Pedepar — o 'OCT 7.9-84.

5.7.2 BeIxoaHbIe CBEACHHUS TMEPUOJAMYECKUX U TPOIOJDKAIIMXCS HHGOPMAITMOHHBIX
m3ganu — 1o 'OCT 7.4-95.

I[OHOJ'IHI/ITBHBHBIMI/I DJICMCHTaAMH BBbIXOIHBIX CBGI[eHI/Iﬁ A OCOOCHHOCTSIMH O(i)OpMJ'IeHI/IH
HCKOTOPLBIX 3JICMCHTOB BBIXOIHBIX CBC,I[CHI/Iﬁ SABJIAKOTCA:

— KoJ pyopuku ['ocynapcTBeHHOro pyOpHuKaTopa Hay4yHO-TeXHUYECKONH MH(OpMAIHH (CM.
4.7.1.1);



— odopMIIeHHEe HA/13ar0JI0BOYHBIX JaHHBIX (cM. 4.7.1.2);

— o opMIIEHHE [10/13aT0JIOBOYHBIX JaHHBIX (cM. 4.7.1.3,4.7.2.1);

— unnekc YK (mis 0630pHbIX m3ganuii) u pedepat (st 0030pHBIX H3AaHUN) — (CM.
4.7.1.4). 10

5.7.2.1 Iloa3aronoBoO4YHbIE JaHHEIE BKIOYAIOT:
— CBeJICHUS O BUC HHPOPMAIIMOHHOTO U3IaHUS;
— CBEJICHUS O MIEPUOAUYHOCTH;

— I0Ji OCHOBAHHS M3JaHUs.

Ceenenus 0 Buje MHGOPMAIIMOHHOTO M3JAaHHs TOMEINAIOT TOJ| 3arjiaBueM (Ha3BaHUCM)
HU3JJaHUuA Ha TUTYJBHOM JIMCTC HWJIM COBMCHICHHOM THUTYJBHOM JIMCTC, a4 TAKXKXC Ha HepBOﬁ
CTpaHUIle O0TOKKH.

CBeneHus1 0 IEPUOAMYHOCTH WH(POPMAIIMOHHOTO M3/IaHUs (AJIs1 IEPHOANYECKIX H3/IaHuil),
roJl OCHOBAaHMS W3JaHHsA IIOMEUIAI0T II0J HOMEPOM BBINIYCKAa WM YacTHBIM 3arjaBUEM
MHGOPMALIMOHHOTO W3/IaHUsl HA TUTYJILHOM JIUCTE WJIM COBMEILIEHHOM TUTYJIbHOM JIUCTE.

6 U3JJATEJIbCKOE O®OPMJIEHUE MTHOOPMAIIMOHHBIX U3JAHUIA

6.1 Wznmarenbckoe 0OGOpMIIGHHE CTPYKTYPHBIX JJIEMEHTOB Oubamorpaduyueckux w
pedepaTuBHBIX W3JaHMN (Ha3BaHUS PaA3J]IENIOB, KJIACCU(PUKALMOHHBIE HHJIEKCHl INepell HUMH,
CBEJIEHUSI O pEelaKkTopax pas3zesioB, KOJOHTHUTYJbI), a Takke H3AaTesbckoe odopMieHne
0030pHBIX cTaTel, myOInKyeMbIX B 0030pHBIX M3naHusax, — no ['OCT 7.5.

6.2 ®opmatsl nHpopMauroHHbIX n3ganuii — o F'OCT 5773—90.

6.3 Hymeparus ctpaHul (marvHanus) 10/bKHA TPUBOIUTHCS apaOCKUMK U(paMH.

6.4 B kaxnoi Oubiamorpaduueckoil 3anucu WHPOPMAIMOHHOTO M3/aHUS PEKOMEHIyeTCs
MIPUQPTOBOE BBIACTICHUE 0CO00 BAKHBIX JIEMEHTOB 3aIIMCH (HAIIPUMED 3ariaBuid, JECKPUITOPOB
U T.J.).

6.5 C nenpio 00erdeHus: BU3yajqbHOTO MOUCKA OTIEIBHBIX BUOB M3/IaHUH 1IETIeCO00pa3HO
OPUMEHSTh HWACHTHYHOE MPU(TOBOE W/WIM IIBETOBOE O(GOPMIICHHE BBIXOJHBIX CBEICHHM,

pacrionaraeMbIX Ha OOJIOKKE WJIM B 3arJIaBHOM 9acTH COBMEIICHHOTO TUTYJBHOTO JIUCTA, SCIIN
W3JIaHKUE BBIITYCKACTCS 0€3 00JI0KKH.

6.6 N300paxenue smMOIeMbl (Mapku) HU3JAlONIed OpraHu3alUu CleayeT MOMelaTh Ha
00JI0’KKE MJIM Ha COBMEIIEHHOM TUTYJILHOM JIUCTE, €CIIM U3/IaHue BBITyCKaeTcs 0e3 00I0XKKH.



